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PURPOSE: .01 The Laboratory must ensure that appropr iate
safeguards are in place to prevent conf l ict of
interest or any appearance of  favor it ism in i ts
relat ionship with other publ ic or private
organizations.

SOLICITATION, OFFERS, .02 Employees must not accept, f rom any source, any
     OR ACCEPTANCE gif t or gratui ty that is offered or that reasonably
     OF GIFTS: appears to be offered because of  the posi t ion that

they hold at the Laboratory, nor should an
employee extend an offer of a g if t  on a s imi lar
basis.

.03 Employees must not sol ic i t  or accept, d irect ly or
indirect ly, any gratui ty, g if t ,  favor, entertainment,
loan, or other i tem of monetary value i f  they have
reason to bel ieve or i t  may be construed that the
donor person, corporat ion, or group

Has or is seeking to obtain contractual or other
business or f inancial  relat ionships with the
Laboratory,

Has interests that may be substant ial ly affected
by the employee’s performance or
nonperformance of off ic ial  duties, or

Is seeking to affect the employee’s off ic ia l
act ion.

KICKBACKS: .04 An employee must not provide or at tempt to
provide a k ickback; sol ici t ,  accept, or at tempt to
accept any k ickback; or include, d irect ly or
indirect ly, the amount of any k ickback in a contract
price charged by a Laboratory subcontractor or in a
contract pr ice charged by the Laboratory to the
Department of Energy (DOE) or another federal
agency.

Definition .05 Kickback is def ined as any money, fee,
commission, credi t,  gi f t ,  gratui ty, thing of  value, or
compensat ion of any kind that is provided, d irect ly
or indirectly, to the Laboratory,  a Laboratory
employee, a Laboratory subcontractor, or an
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employee of a Laboratory subcontractor for the
purpose of improperly obtaining or rewarding
favorable treatment in connection with the
Laboratory contract with DOE or in connect ion
with a Laboratory subcontract relat ing to a contract
with a federal agency.

.06 Kickbacks that are offered to, sol ici ted by, or
accepted by Laboratory employees must be reported
to the Internal Evaluation Off ice (IEO) for
appropr iate act ion.   Employees must cooperate
ful ly with any federal agency invest igat ing a
possible violat ion. See AM 729,  Whist leblowers
Policy for Report ing Improper Act iv i ty.

ACCEPTABLE BUSINESS .07 This pol icy does not preclude the acceptance of ,
     CONDUCT:

Ordinary business courtesies, such as payment
for a modest lunch or dinner on infrequent
occasions in the course of a business meet ing or
inspect ion tour where an employee may proper ly
be in at tendance.

Unsolici ted advert is ing novelt ies or promotional
mater ial  (such as pens, penci ls,  note pads, and
calendars, [see AM 711,  Sexual Harassment] ) or
informational mater ial  (such as books, reports,
pamphlets, and per iodicals).

Modest enterta inment (such as food or
refreshments) in connect ion with at tendance at
widely at tended gather ings sponsored by
commercial  f irms, professional societies, or
persons with whom the Laboratory does
business.

Loans from banks or other f inancial inst i tut ions
on customary terms to f inance proper and usual
act ivi t ies of employees, such as home mortgage
loans.

Free transportat ion in customary form on
off ic ial  business.

NOTE:   However, offers by present or potent ial
suppl iers to provide such things as equipment of
more than nominal value or expense-paid tr ips,
whether for business or p leasure,  must be
decl ined.

http://admin_manual.lanl.gov:1500/pdfs/adm/am729.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am711.pdf
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SEXUAL FAVORS: .08 Verbal or physical  sexual conduct that af fects or
appears to af fect an of f ic ia l act ion, such as an of fer
of employment, the terms and condit ions of
employment, a contract award, or the terms and
condit ions of the contract, is a confl ic t of  interest
and is prohibi ted. See also AM 711,Sexual
Harassment.

DISCIPLINE: .09 Failure to comply with provis ions regulating the
acceptance of g if ts, enterta inment, and favors or
the offering of  kickbacks may result in d iscip l inary
act ion, up to and including terminat ion of
employment.

http://admin_manual.lanl.gov:1500/pdfs/adm/am711.pdf

